User Guide for ISV to self update SaaS information 

1. ISV can go to http://gsp.ngp.org.sg/wp-login.php and login Wordpress to input/edit SaaS information.

2. For first time user, click on “Register” to create a new account by entering the user ID and email address. Once registration is validated via email address, an email will be sent to the first time user with ID and password for future login purpose.

3. Upon login into http://gsp.ngp.org.sg/wp-login.php, on the left panel, under “Posts”, click on “Add New” to enter new SaaS information. To edit existing SaaS information, look for the Post listing with existing SaaS information and click on “Edit” under the Post.
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Enter new SaaS information

4. Upon login, on the left Panel, click on “Add New” which is located under “Posts” => “Edit”.
5. In the textbox directly under “Add New Post”, enter the new SaaS name.
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6. In the main content page, click on “Add an Image” to insert company logo. 
7. Click on “Select Files”, choose the company logo image file and click on “Insert into Post”. The company logo will be inserted into the main content.
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8. Next, enter the following information ( see text in < > ) below the company logo.

ISV: < enter name of ISV >

GSP: < Enter name of GSP. E.g. Alatum, nGrid >

Description

< Enter new SaaS information here >

About < enter name of ISV >

< Enter ISV company profile information here >


An example is as follow:
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9. Look for the textbox under “Excerpt”, which is located below the main content page. Choose one of the following descriptions and enter it into the textbox under Excerpt.

a. Business Protection Solutions

b. Customer Service Solutions

c. Finance Solutions

d. Sales and Marketing Solutions

e. Smart Business Solutions

10. On the right hand side panel, under the textbox for “Post Tag”, enter <ISV name, GSP> and click on the “Add” button. In this example, type “ Microsoft, nGrid “ follow by clicking on “Add” button.

11. Scroll down to “Categories” and tick the checkbox “SaaS”.
12. If there’s more information to be added, click on “Save Draft” on the left top panel. Otherwise click on “Publish” to upload the SaaS information onto IRM website. Look at the second screenshot on page 2 for location of “Save Draft” and “Publish”.
13. For ISV wanting to edit existing SaaS information, the process is similar to add on new SaaS information, as explained in the previous steps.
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